
RUSTINGTON PARISH COUNCIL 

 

FINANCE AND GENERAL PURPOSES COMMITTEE 

 

MINUTES: of the Meeting held on 24 March 2025 

 

PRESENT: Councillors A Cooper (Chairman), Mrs A Cooper, G Lee, Mrs S Partridge, D Rogers and 

P Warren 

 

In attendance: Councillor J Ceiriog-Hughes, Mrs C Harris (Meeting Clerk), Mrs C Ward (Clerk of the 

Council) and Ms R Costan (Deputy Clerk) 

 

 

21/25 APOLOGIES FOR ABSENCE 

 

Apologies for absence were received from Councillors Bennett (Personal), Mrs Broomfield (Holiday) and 

Broomfield (Holiday). These apologies were accepted by the Committee. 

 

22/25 DECLARATIONS OF INTEREST 

 

Councillor Rogers declared a personal interest in Minute 27/25. He remained in the Meeting during 

consideration of this item but took no part in the vote thereon. 

 

23/25 MINUTES 

 

The Minutes of the Meeting held on 24 February 2025 were signed by the Chairman as a correct record. 

 

24/25 PAYMENT OF ACCOUNTS 

 

The Committee retrospectively APPROVED the payment of the Monthly Accounts.  

 

A copy of the Accounts is attached and forms a part of these Minutes. 

 

25/25 MONTHLY BUDGET REPORT TO 14 MARCH 2025 

 

The Committee NOTED the Monthly Budget Report which had been previously circulated to all Members. 

 

26/25 UNRETURNED DEPOSITS AND HIRING FEES 

 

The Finance Manager (RFO) advised the Committee that the Council was currently holding £325.66 in its 

bank, due to unreturned deposits and hiring fees from pre-Covid Events. She said that she had tried to contact 

all of the relevant hirers, but none had responded to any letters or emails. 

 

She reported that the Council’s Internal Auditor had advised that the Committee should be asked to agree that 

any funds from unreturned deposits and hiring fees should be included in the Council’s balances and should 

the hirers finally contact the Council then the money is to be repaid to them. 

 

Following a brief discussion, the Committee AGREED that the sum of £325.66 should be included in the 

Council’s balances and, should any of the hirers concerned subsequently contact the Council, then the monies 

owed would be repaid to them from its balances. 

 

(Prior to consideration of the following item Councillor Rogers had declared a personal interest, in his 

capacity as a Trustee of Littlehampton District Lions Club) 

 

 



27/25 GRANT AID - RUSTINGTON STREET FAYRE 

 

The Committee considered a request for financial assistance towards the costs to be incurred in respect of the 

2025 Street Fayre which had been previously circulated to all Members. 

 

Following a detailed discussion, the Committee RECOMMENDED that Grant Aid of £1,250.00 be awarded 

to the Littlehampton District Lions Club towards the costs to be incurred in connection with the  

2025 Street Fayre. 

 

28/25 GRANT AID - TO REVIEW THE CRITERIA FOR APPLICATIONS 

 

The Deputy Clerk referred to Minute 45/24 and reminded the Committee of its decision for the criteria in 

respect of Grant Aid Applications to be reviewed prior to the 2025/2026 application process commencing. 

 

She said that in accordance with the above, some minor amendments had been made for consideration by the 

Committee, and she proceeded to explain the rationale behind the proposed amendments. 

 

Following a further discussion, the Committee RECOMMENDED that the amended criteria should be  

APPROVED and implemented for the 2025/2026 Grant Aid Application Process. 

 

A copy of the amended criteria, is attached and forms a part of these Minutes. 

 

29/25 EXCLUSION OF THE PUBLIC AND PRESS 

 

The Committee, pursuant to Section 100 of the Local Government Act 1972, RESOLVED that Members of 

the Public, and accredited representatives of the Press be excluded from the Meeting because of the 

confidential nature of the next item of business to be transacted. 

 

30/25 ADMINISTRATIVE ASSISTANT - VILLAGE INFORMATION CENTRE AND 

MUSEUM          __ 

 

The Committee considered a Report prepared by the Clerk of the Council. 

 

The Clerk said that the Administrative Assistant concerned, who was employed on a part-time basis for three 

days per week in the Museum and for one day per week in the Information Centre, had recently requested a 

reduction in her working hours, to allow her to relinquish all of her duties in the Museum, whilst continuing 

to work in the Information Centre on Saturdays. This would, in effect, enable her to partially retire from her 

employment with the Council. She said that it had subsequently been agreed that this reduction in hours 

would take effect from 1 May 2025. 

 

She then referred to the vacant part-time Administrative Assistant post in the Museum, which would be 

created by the above, and advised that as soon as the Museum Manager, Deputy Clerk, and herself had 

discussed and agreed the best way forward for this support post, she would discuss this with the Chairman of 

the Leisure and Amenities Committee and then report back to the Committee in this regard, in due course. 

 

The Committee RECOMMENDED that the Clerk of the Council's Report be APPROVED. 

 

There being no further business the Meeting concluded at 6.40 pm. 

 

 

 

 

 

Chairman: ………………………………………. Date: ……………………………………….......... 
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THE FOLLOWING CRITERIA ARE APPLICABLE WHEN CONSIDERING GRANT 
APPLICATIONS: 

Rustington Applications 

1. Grant applications will only be considered from Clubs, Societies, Community Groups 

and Organisations that are Rustington based OR who operate a Service in Rustington 

that brings significant benefit to the Parish. 

2. Clubs, Societies, Community Groups or Organisations must demonstrate the level of 

benefit that their service will bring to Rustington and its residents. 

3. Funding will be awarded proportionally to reflect the percentage of Rustington 

residents supported. 

 

One Application per year rule 

4. Only one grant application will be considered for any Club, Society, Community Group 

or Organisation in any one financial year.   

 

Supporting Documentation 

5. Clubs, Societies, Community Groups and Organisations must submit constitutions, 

rules or other governing documents, names of Officers and Annual Accounts. 

6. On completion of your project, invoices and receipts may be requested as evidence of 

all expenditure of the grant for the intended use for which it was awarded. 

7. Upon request recipients of grant funding shall inform the Council of the benefits or 

achievements accomplished because of the award. 

 

Intended use of Grant 

8. The applicant must declare the intended use of the grant and clearly define the wider 

community benefits derived from the funding. 

9. There shall be no change to the intended use of the grant without express written 

authority of the Parish Council. 

10. Failure to achieve the specified purpose of the grant within 12 months or undertaking 

an unauthorised variation, shall require the recipient to return all the grant funding to 

the Parish Council. 
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General Criteria 

11. No grant shall exceed 20% of the grants budget allocated by the Parish Council 

12. The recipient shall acknowledge Rustington Parish Council as funders on all 

correspondence and publicity material or display the Parish Council’s logo on any 

items purchased in recognition of the grant funding from the Parish Council. 

13. No grant will be considered for private, commercial or closed clubs, societies or 

organisations. 

14. All other sources of funding must be declared at the time of the application. 

15. Grants will not be awarded retrospectively. All grants must be spent within 12 months 

of being awarded. 

16. Where funding is given for an event the organiser must indemnify the Parish Council 

against any claim from any party as a result of any incident or accident with side event.  

Where funding is awarded for any other purpose the Parish Council cannot be held 

responsible or liable in any capacity. 

17. Rustington Parish Council reserves the right to purchase items requested within the 

application for grant aid on behalf of any club, society or organisation. 

18. The Parish Council makes grants to voluntary, cultural, charitable and sporting 

activities for the benefit of the local community.  The Parish Council will take into 

account the objectives of an association and the wider community benefit for 

Rustington arising from the grant when assessing its priorities. 

19. Grants will normally only be made to non-profit making organisations supported by 

unpaid volunteers. 

20. Grants will not be made towards salaries for the payment of staff. 

 

Completed Application forms and supporting information should be sent to:  

Rosie Costan, Deputy Clerk of the Council, Rustington Parish Council, 34 Woodlands Avenue, Rustington, West 
Sussex BN16 3HB 

Please Note: Applications for Grant Assistance are considered, mainly, at the June Meeting of the Finance 

and General Purposes Meeting and recommendations of that Committee will be subject to formal ratification at 

the June Council Meeting.  All applicants will be advised of the Council’s decision as soon as possible after the 

aforementioned Council Meeting. 




